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602-496-3100

ASU Preparatory 
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Casa Grande 9–12 
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Phoenix, AZ 85040 
602-441-0570
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Welcome ASU Prep Families

Families 
drive  
our  
success.

It is with great pleasure that I welcome you back to 
a new school year! I am excited for another school 
year to celebrate the success or our students. This 
has been a busy summer for hiring staff, professional 
development initiatives, and planning for the 2019–
2020 school year. First and foremost students 
need to feel safe and welcomed at school and in 
the classroom. They need to know that all staff are 
interested in them as individuals, both personally 
and academically. As we continue to strive for 
excellence, we are committed to working with you to 
foster the academic, social and emotional success 
of your student. 

We have the pleasure and responsibility to serve 
and educate our students, to foster an environment 
that allows them to thrive. Our teaching philosophy 
is to have a growth mindset, this is vitally important 
to the growth of our students. “Not yet” is the choice 
phrase we want used in all schools. Of course, 
educators must create positive relationships, use 
effective proven practices, and incorporate agreed 
upon software and curriculum with fidelity.  We do 
not want to defeat any student, but rather, we want 
each child to experience and celebrate success as 
he/she continues to learn.  

We will foster a culture with student-centered, 
personalized mastery based learning; this will be the 
catalyst for increased student achievement. We want 
to continue to challenge our students, with guidance 
and support. Learning must not be a point in time, 
but rather, demonstrated over time in many settings. 
That is ownership and no one can take knowledge 
away from our students.  Students must be active 
participants in the learning process and have a voice.   
 
All Individualized Learning Profiles will include 
student and family agency and input to their learning 
experiences. This will compliment and further 
enhance your child’s educational journey.
 
Excellence through Performance has been my 
leadership model. If we are not going to do it well, 
then let us not do it at all. Recognizing that success 
comes from dedicated, strategic attention to goals 
and objectives that have been planned through 
collaborative discussions and data analysis is highly 
important.  Proficiency is not what we are after; we 
are in pursuit of excellence. Our students deserve 
excellence and we will produce it for them and in 
them. Sincerely,

Dr. Anna Battle 
Managing Director, Head of Schools
ASU Preparatory Academy

It is an honor to serve you and your family. We 
look forward to serving and helping all students 
become innovative leaders and problem solvers 
who are prepared for their educational success in 
college and their preferred careers. Thank you for 
your support, we look forward to an exciting and 
successful school year!
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2019 | 2020 Casa Grande Calendar
July

August

September

October

November

December

Aug. 1

 
Aug. 5

CG First Day of 
School

CG Tax Credit 
Campaign Begins

Sept. 2

Sept. 27

Labor Day Holiday

End of 1st Quarter

Oct. 14–18* CG Fall Break

Nov. 11

Nov. 28–29

Veterans Day Holiday

Thanksgiving Holiday

Dec. 18

Dec. 19–20

Dec. 23–31

End of 2nd Quarter

ILP Conferences

Winter Break

January

February

March

April

May

Jan. 1–6

Jan. 20

Winter Break

MLK Holiday

Feb. 17 President’s Day

March 4

March 12–13

March 16–20

End of 3rd Quarter

CG ILP Conferences

CG Spring Break

May 21

May 22

Last Day for Students

Graduation

April 15 Tax Credit Campaign 
Ends

Notes
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2019 | 2020 Calendar
July

August

September

October

November

December

July 25

July 2 
 

First Day of School

Tax Credit Campaign 
Begins

Sept. 2

Sept. 27

Sept. 30

Labor Day Holiday

End of 1st Quarter

ILP Conferences

Oct. 1

Oct. 2–11

ILP Conferences

Fall Break

Nov. 11

Nov. 28–29

Veterans Day Holiday

Thanksgiving Holiday

Dec. 18

Dec. 19–20

Dec. 23–31

End of 2nd Quarter

ILP Conferences

Winter Break

January

February

March

April

May

Jan. 1–6

Jan. 20

Winter Break

MLK Holiday

Feb. 17 President’s Day

March 4**

March 5–6

March 9–13

End of 3rd Quarter

ILP Conferences

Spring Break

May 21

May 22

Last Day for Students

Graduation

April 15 Tax Credit Campaign 
Ends

Notes
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The mission of ASU Preparatory Academy is to personalize education, improving outcomes for all students while 
promoting academic success, honoring diversity and facilitating human potential.

ASU Preparatory Academy is advancing a next generation education model that transcends the traditional 
boundaries between “high school” and “college” and eliminates the barriers based on location, modality, 
background, and income so that all learners can thrive.

This mission and vision are accomplished with the participation of students, staff, family, community and university 
partnerships and through ASU Preparatory Academy’s three core values: Access, Impact and Excellence. 

This handbook provides guidelines and expectations for students, staff and families that will support a learning 
environment to best accomplish the mission of ASU Preparatory Academy.

 
ASU Charter

ASU is a comprehensive public research university, measured not by whom it excludes, but by whom 
it includes and how they succeed; advancing research and discovery of public value; and assuming 
fundamental responsibility for the economic, social, cultural and overall health of the communities it serves. 
 
ASU Prep Motto

Prep for college. Prep for careers. Prep for life.

Mission & Purpose

Grievance Procedure

It is the policy of ASU Preparatory Academy not to discriminate on the basis of race, color national origin, 
sex, age or disability. ASU Preparatory Academy has adopted an internal grievance procedure providing for 
prompt and equitable resolution of complaints alleging any action prohibited by, Title IX,  Section 504 of the 
Rehabilitation Act of 1973 (29 U.S.C. 794) of the U.S. Department of Health and Human Services  and  US  
Department of Agriculture policy prohibiting discrimination on the basis of race, color national origin, sex, age 
or disability in any program or activity receiving Federal financial assistance. The Law and Regulations may be 
examined in the office of the Compliance Coordinator, 1130 E. University Dr., Suite 230, Tempe, AZ 85281, 
who has been designated to coordinate the efforts of ASU Preparatory Academy to comply with federal non-
discrimination law.

Any person who believes she or he has been subjected to discrimination on the basis of race, color national 
origin, sex, age or disability may file a grievance under this procedure. It is against the law for ASU Preparatory 
Academy to retaliate against anyone who files a grievance or cooperates in the investigation of a grievance.

Procedure:

Grievances must be submitted to the Compliance Coordinator within 30 days of the date the person filing the 
grievance becomes aware of the alleged discriminatory action.

A complaint must be in writing, containing the name and address of the person filing it. The complaint must state 
the problem or action alleged to be discriminatory and the remedy or relief sought.

The Compliance Coordinator (or her/his designee) shall conduct an investigation of the complaint. This 
investigation may be informal, but it must be thorough, affording all interested persons an opportunity to submit 
evidence relevant to the complaint. The Compliance Coordinator will maintain the files and records of ASU 
Preparatory Academy relating to such grievances.

The Compliance Coordinator will issue a written decision on the grievance no later than 30 days after its filing.

The person filing the grievance may appeal the decision of the Compliance Coordinator by writing to the 
Managing Director within 15 days of receiving the Compliance Coordinator’s decision. The Managing Director 
shall issue a written decision in response to the appeal no later than 30 days after its filing.

Non–Discrimination
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The availability and use of this grievance procedure does not prevent a person from filing a complaint of 
discrimination on the basis of race, color national origin, sex, age or disability with the U.S. Department of Health 
and Human Services, Office for Civil Rights or USDA Director, Office of Adjudication.

ASU Preparatory Academy will make appropriate arrangements to ensure that disabled persons are provided 
other accommodations, if needed, to participate in this grievance process. Such arrangements may include, 
but are not limited to, providing interpreters for the deaf, providing taped cassettes of material for the blind, or 
assuring a barrier-free location for the proceedings. The Compliance Coordinator will be responsible for such 
arrangements.

Arrival and Dismissal 

For safety’s sake, students are not allowed on campus in the morning until staff supervision is provided. Please 
do not drop off students before hours of operation, posted at each site. Please call the office if you are unsure 
of the time. 

When classes are dismissed, students who do not ride the bus or walk home must be picked up 
promptly. Unless students are in after school programs, supervision is not provided. Additionally, 
parents must be present immediately following extra-curricular activities, to pick up students. 
 
Attendance 

We count on parents and students to ensure that students attend school and arrive on time. 

All students are expected to be in attendance every day school is in session. Your student’s academic success 
is our priority and it is important that they are in school. Satisfactory attendance at school is essential to learning, 
and regular attendance is key to academic success. Satisfactory attendance at school is the responsibility of 
the student and his or her family. Parents and guardians can view their student’s attendance online through the 
Infinite Campus Parent portal at https://asuprepaz.infinitecampus.org/campus/portal/asuprep.jsp. 

How Parents Can Help 

• Parents are expected to inform the school when their student will be absent. 

• Parents can ensure that their student arrives to school on time including each class period that follows.  
 Please see the website for your specific school’s bell schedule. 

• It is important that parents let the school know as soon as possible if their phone number or address  
 changes.

• Please provide notes from doctors and dentists to excuse children from appointments, illness or injuries.

• Schedule appointments, vacations, or college visits on days or times when school is not in session.

• Absences must be excused by a parent within one day after their student’s absence otherwise it will be  
 unexcused.

• Parents are responsible for providing advanced notice when a student must leave during the school day of  
 an appointment or other circumstances. 

• Parents who anticipate extended absences should contact the school. A student can be withdrawn from  
 school after missing 10 days in a row without parent contact.

Attendance Policy

Absences and Truancy 

Parents are expected to inform the school when their children will be absent. When a student needs to be 
absent, we ask that parents/guardians call the attendance line before 8:15 a.m. each day the student is absent. 
State law mandates that the school record a reason for all student absences. The absence will be unexcused 
if no reason is given. When calling, please leave the child’s name (with spelling), date of absence, grade level, 
reason for absence and a telephone number where you can be reached in case we have questions. If children 
are absent without prior notice, the school will make reasonable efforts to notify parents within the applicable 
time periods prescribed by law. 
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It is important that parents let the school know right away if their phone 
numbers change. Please provide notes from doctors and dentists to 
excuse children for appointments, illnesses, or injuries. If parents do not 
authorize absences within one day after their children return to school, 
absences are unexcused. ASU Preparatory recognizes parent confirmed 
excused absences per ARS 15-803 due to; illness, medical appointments, 
family emergencies, doctor appointments, bereavement, and out-of-
school suspensions. All absences (excused or unexcused) are counted as 
absences in our attendance records. Our schools attendance line can be 
found below: 

Attendance Policy 

Our attendance policy is governed by Arizona State Truancy Law, ARS 15-
802 and ARS 15-803. ASU Preparatory Academy policy states that every 
ASU Preparatory student regardless of age, must be present for 90% of all 
class periods in order to be eligible to receive a grade and credit per class 
period. A student who misses nine (9) excused or unexcused class periods 
in one semester/grading period may be ineligible to receive a grade and 
therefore forfeit credit for the class period(s). 

1. It is unlawful for any child between six (6) and sixteen (16) years of age to 
fail to attend school during the hours school is in session, unless excused 
pursuant to section ARS 15-803. 

2. A child who is habitually truant or who has excessive absences, may be 
adjudicated an incorrigible child. Absences may be considered excessive 
when the number of absent days exceeds 10% (18 days) of the number of 
required attendance days prescribed in section ARS 15-803, subsection 
B, paragraph 1. 

3. As used in this section: 

a. “Habitually truant” means a child who is truant for at least five (5) school 
days unexcused within a school year. 

b. “Truant” means an unexcused absence for at least one (1) class period 
during the day. 

c. “Truant child” means a child who is between six (6) and sixteen (16) 
years of age and who is not in attendance at a public or private school 
during the hours that school is in session, unless excused as provided by 
this section.

School officials and attendance officers may talk to parents or students 
about the legal consequences of truancy. ASU Preparatory Academy also 
send parents warning letters and asks parents to sign attendance contracts 
and attend attendance conferences. If students are habitually truant or 
excessively absent, parents and students may be cited and referred to the 
court. 

Attendance

520–374–4201 
602–496–3101 
480–727–5709 
480–727–5767 
480–965–5901 
602–551–6594 
602–842–1722

School Phone

520–374–4200 
602–899–1180 
480–727–5700 
480–210–4460 
480–965–5901 
602–551–6594 
602–842–1722

School Site

Casa Grande 
Downtown Phoenix K–12 
Polytechnic K–7 
Polytechnic HS 
Tempe HS 
South Phoenix K–6 
South Phoenix HS
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Late Arrival

Students who report to class late, but within 20 
minutes of the late bell, are considered tardy. 
Students marked tardy repeatedly may be referred 
for disciplinary action. It is critical to the success 
of every student that they arrive to school on-time. 
Students are tardy if they are not seated when in 
their class period when school starts at 8:15 a.m. 
Any time a student arrives after the official school 
start time, the parent/guardian of the student is 
required to sign-in the student at the front desk. 
For approved high school students, a student may 
sign himself/herself in when arriving late to school 
without a parent; however, the parent/guardian 
of the student will be notified of their late arrival.  
ASU Preparatory Academy also send parents 
warning letters and asks parents to sign attendance 
contracts and attend attendance conferences for 
habitually and excessive tardies. 

An attendance letter warning of loss of credit is 
mailed home of the fifth (5th) AND (7th) excused or 
unexcused tardy for a given period. 

On the ninth (9th) excused or unexcused tardy, a 
school  official will contact a parent explaining that 
the student has exceeded their allowed (9) grading 
period tardies and could possibly lose credit and 
that copies of the Student Attendance Contract, 
Loss of Credit Notification, and Appeal Paperwork 
will be mailed home. 

Parking Procedures and Safe Driving 
Motorized Vehicles

Drivers are responsible for the safe operation of 
the vehicle they are driving as well as the safety of 
their passengers. Reports of reckless driving will be 
dealt with as a risk to student safety. Please observe 
the mph speed limits and drive with concern and 
consideration for others. All vehicles driven and 
parked on the ASU Preparatory Academy campuses 
must be registered with the school. The following 
rules and guidelines have been established in order 
to provide high school students with the safest 
parking environment: 

1. There is site-based payment procedure for a 
parking permit.

2. Each school site will maintain a copy of the 
student vehicle’s license plate number, registration, 
proof of insurance, and copy of driver’s license. 

3. Motorized vehicles driven to school by students 
must be registered and have a parking decal 
properly displayed. 

4. Students driving/parking cars to and from school 
will be responsible for all things inside. Be sure to 
check daily that nothing in the car violates laws or 
school policies.

5. Students may only park in spaces designated for 
student parking .

6. All students who park vehicles on the ASU 
Preparatory grounds must adhere to all rules 
outlined at the time of registration.

7. Any student who violates the rules regarding 
parking or driving will be subject to disciplinary 
action, and/or a parking citation issued by law 
enforcement. 

8. All students are asked to comply by these school 
procedures.

Early Departure

Parents are responsible for providing advance notice 
when a child must leave during the school day for an 
appointment or other circumstances, and they must 
indicate who will pick up the child from school. All 
parents and guardians will be asked to show photo 
identification when picking up students early from 
school. Parents who anticipate extended absences 
should contact the school. If they do not, children 
are withdrawn from school after missing 10 days in a 
row. For approved high school students, the student 
can sign him or herself out given parent approval. 
Parents must call in each instance to excuse.

An attendance letter warning of loss of credit is 
mailed home of the fifth (5th) AND (7th) excused or 
unexcused absences for a given semester/grading 
period. 

On the ninth (9th) excused or unexcused absences, 
a school  official will contact a parent explaining that 
the student has exceeded their allowed (9) grading 
period absences and could possibly lose credit and 
that copies of the Student Attendance Contract, 
Loss of Credit Notification, and Appeal Paperwork 
will be mailed home. Students with excessive 
absences may lose credit and be withdrawn from 
school.

Bicycle, Walking and Driving Safely

Students must obey traffic laws, and they should 
wear helmets when riding to and from school. 
Suspicious behavior observed along the way 
should be reported to a school administrator or 
police officer. Bicycles should be locked when 
parked at school. ASU Preparatory Academy is not 
responsible for less, theft, or damage. 
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Phoenix 9–12 High School

Tempe 9–12 High School

Tempe 9–12 High School

Phoenix 9–12 High School

South Phoenix 7–12 High School

South Phoenix 7–12 High School

Polytechnic 8–12 STEM High School

Casa Grande 9–12 High School

Casa Grande 9–12 High School

Polytechnic 8–12 STEM High School

asuprep.asu.edu/schools/phxhigh

asuprep.asu.edu/schools/tempe

asuprep.asu.edu/schools/tempe

asuprep.asu.edu/schools/phxhigh

asuprep.asu.edu/schools/south-phoenix-hs

asuprep.asu.edu/schools/south-phoenix-hs

asuprep.asu.edu/schools/polyhigh

asuprep.asu.edu/schools/casagrande

asuprep.asu.edu/schools/casagrande

asuprep.asu.edu/schools/polyhigh

Prep Dress Code

Athletics & Activities

Interpretation of Dress Code

Any interpretation of the dress code will be 
determined solely by the administration at ASU 
Preparatory Academy including the definitions of 
“interference with the educational process” and 
“items that present a safety hazard.” Violations of 
the dress code will have assigned consequences 
outlined in the Student Code of Conduct and at the 
discretion of the administration.

ASU Prep offers many different athletics and activities for our 
students. To see what your campus offers, please visit the school 
website at:

Visit the following website for detailed dress 
code guidelines.
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Family & Community Engagement

Students’ 
success  
depends  
on the 
involvement 
of our  
families.

Parent Conduct on Campus

ASU Preparatory Academy takes securing the educational facility and 
learning environment seriously. This includes adherence to ARS 13-2911 
(interference with or disruption of an educational institution). Any parent 
who willfully disrupts, threatens the safety of staff or students, or otherwise 
interferes with ASU Preparatory Academy will no longer be permitted on 
the campus of ASU Preparatory Academy.

Assessments and Testing

Academic progress at ASU Preparatory Academy will be monitored and 
assessed using state standardized tests (AzMERIT and AIMS), progress 
monitoring and  a benchmarking assessment. These tests measure 
proficiency in reading, writing, science and mathematics. Students in all 
grades  will also be monitored through curriculum-based assessments. 
Teachers create content-specific assessments and students also self-
assess their progress.

Assessments will be explained in detail at Individualized Learner Profile 
(ILP) conferences.

Student Information System

ASU Preparatory Academy uses a student information system named 
Infinite Campus to manage student data. Parents/guardians have access to 
the attendance, grading and contact information of their students through 
the Infinite Campus Portal. Parent login information is provided at the start 
of each school year.

Individualized Learner Profile (ILPs)

Individualized Learner Profile (ILP) will be developed for each student in 
consultation with parents/guardians and families. Progress toward the ILP 
goals will be monitored each quarter. This plan will include a criterion list 
of learning outcomes the student is expected to achieve by the end of the 
quarter. This list will serve as both a visual indicator of progress and an 
agenda for personal conferences with the student’s teachers and parents/
guardians. The final level of achievement on each learning outcome will be 
a part of the student’s 10 week report card.

A student/parent/teacher conference will be conducted three times each 
year. The conference will include a review of the student’s progress and 
goals for the upcoming term.

Participation in the ILP conference is required for the parent and student.

At ASU Preparatory Academy we believe family engagement and support 
help make critical contributions to student success. At ASU Prep, we are 
committed to working with you to foster an environment of success for your 
student. Research has shown that students who have the support of their 
families are more successful in school and ultimately more prepared for 
college and career upon graduation.

ASU Preparatory Academy sends a bi-weekly email newsletter. We will 
help you stay connected to information about resources and upcoming 
events for families. If you would like to receive one for your school, please 
sign up in our front office or email asuprepmarketing@asu.edu.
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Graduation Requirement Breakdown

Electives (5) 
Academic Elect. (2) 
English (4) 
Math (4) 
Science (3) 
Social Studies (3) 
Fine Arts (1) 
Foreign Language (2) 
Total (24)

9th Gr.Classes

2 
0 
1 
1 
1 
0 
1 
1 
7

10th Gr. 11th Gr. 12th Gr.

2 
0 
1 
1 
1 
0 
1 
1 
7

2 
0 
1 
1 
1 
0 
1 
1 
7

2 
0 
1 
1 
1 
0 
1 
1 
7

We have 
resources 
for every 
one of our 
students.

*Honors classes will be awarded an extra grade point for a grade of A, B or C up to a maximum of 5 points.

Progress Reports/Report Cards

Report cards will be sent home with students at the end of the quarter. The 
report card will also be reviewed at the ILP conference.

ECAP

Each student will develop and reuse a personal Education and Career Plan 
(ECAP), an academic planning guide, which will be reviewed annually with 
their academic counselor and quarterly at the student’s ILP Conference.

Textbooks and Materials

Students will be provided printed and/or electronic textbooks free of 
charge. However, students may be asked on a voluntary basis to donate 
a limited number of basic supplies, such as pencils, pens, notebooks and 
crayons. Extended day options for high school students may include an 
additional materials fee.

ASU Preparatory Academy provides Special Education in accordance with 
all federal and state regulations and guidelines. While it is our belief that 
most  special education needs can be met by the inclusion of the student 
in the regular classroom, students will be provided instruction as indicated 
in the student’s Individual Education Plan (IEP).

Once enrolled, review of the student’s existing IEP will be conducted within 
10 school days. All services at ASU Preparatory Academy will be provided 
in accordance with the Individuals with Disabilities Education Act (IDEA).

When the student’s teacher and/or parent suspect a disability, the pre-
referral process will be initiated. If the pre-referral process leads to the 
need for evaluation, or review of existing data, a meeting will be held and 
parent/guardian permission will be obtained in writing before an evaluation 
takes place.

Special Education Services
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In compliance with the Individuals with Disabilities Education Act (IDEA) 2004, ASU Preparatory Academy will 
conduct child find activities for children birth through 21 years old.

The following are the procedures: Pre-referral, Child Find and Identification

1. Review school records (from prior schools and school of current enrollment).

2. Complete a 45-day screening for school-aged children new to the school.

3. Document interventions attempted for school-aged children prior to referring for an evaluation.

4. Refer children suspected of having a disability age birth to three years to Arizona Early Intervention Program.

5. Provide information to parent(s) in writing.

6. If appropriate, refer the child for evaluation and/or other appropriate services.

Charter schools identify, locate and evaluate all children with disabilities within their population served who are 
in need of special education and related services. For more information, contact your school site.

As mandated by Arizona Administrative Code (A.A.C.) R7-2-401 (C) and (D), ASU Preparatory Academy is 
required to establish a process to ensure that any academic and/or developmental concerns of its students 
are not overlooked, and to determine this within the first 45 days of each child’s attendance at a new school. 
To comply with this mandate, your child’s classroom teacher will screen your child on aspects of your child’s 
development such as language, cognition, perception and motor skills. Screening is a process of rating skill 
strengths and weaknesses. Should you have any questions with regard to the screening process, please feel 
free to contact your child’s teacher or school office.

After a student has been evaluated, a multidisciplinary evaluation team (MET) meeting will be conducted to 
determine the student’s eligibility for special education services. Team members include classroom teacher, 
school psychologist, special education, administrative representative, , parents and any involved related service 
providers. Based upon results of this meeting and evaluation, an IEP meeting may be scheduled and an IEP 
may be developed by the team, which includes the parents and student. Our primary goal of services is to fully 
include students with special needs.

In compliance with IDEA 2004, ASU Preparatory Academy is notifying parents of the availability of special 
education services for students through 21 years old. Procedural safeguards are  available upon request. To 
access services, contact the school.

We are pleased to notify you that in accordance with the Elementary and Secondary Education Act (ESEA), you 
have the right to request information regarding the professional qualifications of your child’s teacher. Specifically, 
you may request the following:

• Whether the teacher has met State qualification and licensing criteria for the grade levels and subject areas  
 in which the teacher provides instruction.

• Whether the teacher is teaching under emergency or substitute status.

• The baccalaureate degree major of the teacher and any other graduate certification or degree held by the  
 teacher, and the field of discipline of the certification or degree.

• Whether the child is provided services by paraprofessionals and, if so, their qualifications. Please contact  
 the school office if you would like to request this information.

Child Find

45–Day Screening

Parents’ Right to Know Notice
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Public Notice of Educational 
Rights for Homeless Youth
Services to the Homeless Population Children who are determined homeless are provided with certain rights in 
schools that ensure an equal opportunity for education. The term “homeless children and youth” means individuals 
who lack a fixed regular and adequate nighttime residence (A); and (B) includes—(i) children and youths who are 
sharing the housing of other persons due to loss of housing, economic hardship, or a similar reason; are living 
in motels, hotels, trailer parks, or camping grounds due to the lack of alternative accommodations; are living 
in emergency or transitional shelters; are abandoned in hospitals; or are awaiting foster care placement; (ii) 
children and youths who have a primary nighttime residence that is a public or private place not designed for or 
ordinarily used as a regular sleeping accommodation for human beings; (iii) children and youths who are living in 
cars, parks, public spaces, abandoned buildings, substandard housing, bus or train stations, or similar settings; 
and (iv) migratory children who qualify as homeless for the purposes of this subtitle because the children are 
living in circumstances described in clauses (i) through (iii).

The McKinney-Vento Homeless Assistance Act (Subtitle B—Education for Homeless Children and Youth), 
reauthorized in 2015, ensures educational rights and protections for children and youth experiencing 
homelessness. McKinney-Vento Regulations All students are required to fill out a McKinney-Vento form upon 
enrollment. If your living arrangement is both temporary and the result of economic hardship, you may qualify for 
services under the McKinney-Vento Act. The purpose of this law is to provide academic stability for students of 
families in transition.

You may want to talk with our Homeless Education Liaison if your family’s temporary living arrangement is one 
of the following:

• You are living with friends or relatives, or moving from place to place because you cannot currently afford  
 your own housing.

• You are living in a shelter or a motel.

• You are living in housing without water or electricity.

• You are living in a place not considered traditional housing, such as a car or a campground. A student may  
 also qualify as an “unaccompanied youth” if he or she is living with someone who is not a parent or guardian,  
 or if he or she is moving from place to place without parent or guardian. Children who qualify under  
 McKinney-Vento have the right to:

• Attend the school they were attending when their family was forced to move to a temporary address  
 because of economic hardship, even if that school is in another school district. The choice must be a  
 reasonable one that is in the best interest of the children involved.

• Contact the Homeless Education Liaison if you are not sure.

• Stay in this school for the duration of the school year if their families are forced to move to another temporary  
 address because of economic hardship.

• Receive assistance with transportation to attend school while they are in temporary housing

• Start school immediately while people at the school help families obtain school and immunization records  
 or other documents necessary for enrollment.

• Enroll in school without having a permanent address

• Participate in the same programs and services that other students participate in.

• Receive any applicable Title I services.

Access  |  Impact  |  Excellence



At ASU 
Prep,  
we are 
proud of 
who we 
include 
in our 
schools.

Section 504 Compliance
In compliance with Section 504 of the Rehabilitation Act of 1973, no 
otherwise qualified individual with disabilities, shall solely by reason of 
his or her disability, be excluded from the participation in, be denied the 
benefits of, or be subjected to discrimination under any program or activity 
at ASU Preparatory Academy. The law also requires that facilities be 
readily accessible for use by individuals with disabilities. ASU Preparatory 
Academy intends to comply with the requirement of this law. Questions 
concerning the law may be addressed with your school site director.

Directors serve as Section 504 liaisons at the school sites.

Any person who believes she or he has been subjected to discrimination 
on the basis of disability may file a grievance under this procedure. It is 
against the law for ASU Preparatory Academy to retaliate against anyone 
who files a grievance or cooperates in the investigation of a grievance. An 
outline of grievance procedures is available at each school on request. 
Questions concerning the law may be addressed with your school site 
director.
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Section 504 Grievance Procedure
It is the policy of ASU Preparatory Academy not to discriminate on the basis 
of disability. ASU Preparatory Academy has adopted an internal grievance 
procedure providing for prompt and equitable resolution of complaints 
alleging any action prohibited by Section 504 of the Rehabilitation Act 
of 1973 (29 U.S.C. 794) of the U.S. Department of Health and Human 
Services regulations implementing the Act. Section 504 prohibits 
discrimination on the basis of disability in any program or activity receiving 
Federal financial assistance. The Law and Regulations may be examined 
in the office of the Section 504 Compliance Coordinator, who has been 
designated to coordinate the efforts of ASU Preparatory Academy to 
comply with Section 504.

Any person who believes she or he has been subjected to discrimination 
on the basis of disability may file a grievance under this procedure. It is 
against the law for ASU Preparatory Academy to retaliate against anyone 
who files a grievance or cooperates in the investigation of a grievance.

Procedure:

• Grievances must be submitted to the Section 504 Coordinator within  
 30 days of the date the person filing the grievance becomes aware of  
 the alleged discriminatory action.

• A complaint must be in writing, containing the name and address of  
 the person filing it. The complaint must state the problem or action  
 alleged to be discriminatory and the remedy or relief sought.

• The Section 504 Coordinator (or her/his designee) shall  
 conduct an investigation of the complaint. This investigation may  
 be informal, but it must be thorough, affording all  
 interested persons an opportunity to submit evidence relevant 
 to the complaint. The Section 504 Coordinator will maintain the files  
 and records of ASU Preparatory Academy relating to such grievances.

• The Section 504 Coordinator will issue a written decision on the  
 grievance no later than 30 days after its filing.

• The person filing the grievance may appeal the decision of the Section  
 504 Coordinator by writing to the Managing Director, Head of Schools,  
 within 15 days of receiving the Section 504 Coordinator’s decision. The  
 Managing Director, Head of Schools shall issue a written decision in  
 response to the appeal no later than 30 days after its filing.

• The availability and use of this grievance procedure does not prevent  
 a person from filing a complaint of discrimination on the basis of  
 disability with the U.S. Department of Health and Human Services,  
 Office for Civil Rights.

ASU Preparatory Academy will make appropriate arrangements to ensure 
that disabled persons are provided other accommodations, if needed, to 
participate in this grievance process. Such arrangements may include, 
but are not limited to, providing interpreters for the deaf, providing taped 
cassettes of material for the blind, or assuring a barrier-free location for the 
proceedings. The Section 504 Coordinator will be responsible for such 
arrangements.
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Birthdays, Holidays & other Celebrations

Emergency Drills

Food Deliveries

Special days in the lives of our students and staff are important to them, your 
family and to the learning community. The manner in which we recognize and 
celebrate these special days should honor and respect both those who 
willingly participate or choose not to participate. We also support family 
visiting the school during lunchtime to celebrate. However, we ask that NO 
food or drinks be part of the celebration. We have many students with food 
allergies and do not want to be in a position of excluding them from the 
celebration. We ask that balloons, flowers and surprises be shared at home 
because they interrupt the educational process.

ASU Preparatory Academy honors diversity in all aspects of our lives. This 
includes the religious holidays celebrated by the wide span of religions 
represented in our learning community. Religious and cultural holidays are 
important to both the individual student and our learning community. We will 
not celebrate any religious holiday school-wide. Students are encouraged 
to share about the holidays they celebrate and tell their peers about the 
origin of the holiday and why the day is important to them. This can take 
place during the classroom meeting.

Emergency drills are held monthly to teach students the safest, quickest, 
route to exit from school buildings. A fire evacuation plan is posted in each 
room. Students and staff should study the plan and become familiar with it. 
It is important for students to follow their teacher’s instructions quickly and 
quietly whenever such an emergency situation exists. When the first alarm 
sounds, students will immediately leave the room in an orderly fashion as 
outlined by the teacher. Since safety in an evacuation is of utmost concern, 
no one will be allowed to run. Students are not permitted to talk during a fire 
drill and are to remain at least 150 feet away from the building. No one is to 
return to the building until instructed by administration.

Students may bring a lunch or eat at school, however any outside food 
deliveries will not be permitted (this includes Uber Eats, Postmates, etc.).

Classroom Visits

Given permission from the Principal and teacher approval, a parent may be 
able to observe his/her child’s behaviors. However, the Principal has the right 
to decline requests based upon the purpose of the request.
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Due Process

Staff Conduct with Students

Displays of Affection

Students have rights and the responsibility to 
respect the rights and property of others. If a student 
fails to fulfill responsibilities regarding conduct, 
disciplinary action will follow. Each student is entitled 
to due process. This means that the student must be 
informed of the allegations and have an opportunity 
to respond.

Employees are expected to exercise general 
supervision over the conduct of students, not only 
while in the classroom, but also before and after 
school and during breaks. Teachers and other staff 
members will give students the dignity and respect 
they deserve and avoid embarrassing any student.

Students are expected to regard all school employees 
as individuals who are employed to provide direct 
or indirect contributions to learning. While students 
are to have considerable latitude in making choices 
for themselves, they shall be required to respect the 
rights of all school employees and other students; 
interference with those rights will not be tolerated.

All personnel employed by the school are expected 
to relate to students of the school in a manner 
that maintains social and moral patterns of 
behavior consistent with community standards and 
acceptable professional conduct.

Staff/student relationships shall reflect mutual 
respect between staff members and students and 
shall support the dignity of the student and the staff, 
the education profession and process.

Violations of the above shall be considered serious 
and may result in severe disciplinary action and 
criminal prosecution.

In order to keep the focus on education and to be a 
good representation of our school, there should be 
no display of affection on school property or at school 
events. Local administration will be responsible for 
further defining and for enforcing this guideline.
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Inappropriate and Excluded Items

We are  
committed  
to an  
effective  
learning  
environment.

Items that interfere with the educational process or present a safety hazard 
as determined by the ASU Preparatory Academy administration will be 
confiscated. Students will be assigned an appropriate consequence for 
possession of these items in accordance with the discipline procedures.

Electronic Devices and Cell Phones 

Electronic devices such as cell phones, iPods, mp3 players, electronic 
games, etc. may be carried to school and used before or after school. All 
electronic devices should be turned off and stored in the student’s backpack 
during school hours. Electronic devices may not be used during school hours 
without specific permission of the teacher. Any electronic device which is 
not turned off or is not stored in the student’s backpack during school hours, 
may be confiscated and turned in to the office. The electronic device will only 
be released to the parent and/or guardian of the student. The school is not 
responsible for loss or theft of electronic devices that students choose to 
bring to campus.

Personal Property

Student cubbies, desks, school textbooks, computers and library books are 
the property of ASU Preparatory Academy and remain, at all times, under 
the control of the school. However, students are expected to assume full 
responsibility for the security and safekeeping of their desks, books and 
other property and equipment. 

Personal items that are not considered necessary for the student’s 
educational experience should be left at home, as the school cannot assume 
responsibility for these items. ASU Preparatory Academy is not responsible 
for the safe keeping of your personal items nor does the district assume 
responsibility for lost or stolen property. Any personal item (i.e., cell phone, 
iPod, mp3, camera, handheld game, toys or dangerous items, etc.) which 
causes a disturbance or interferes with learning, should not be brought on 
campus and may be taken from you and may or may not be returned. When 
there is reasonable suspicion to believe that personal property has been 
missing or stolen or may be detrimental to the health, safety and welfare of 
others, a search may be conducted of a student’s personal property including 
backpacks, cell phones and clothing pockets.

The use of school property after hours for skateboarding, rollerblading, 
bicycling or any other unsanctioned activity is prohibited.

Search and Seizure

Order, safety and security are essential to a productive learning environment. 
When the learning environment is threatened by the presence of contraband, 
school officials have a responsibility and the authority to search and obtain 
information for school safety.
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Student Code of Conduct
Purpose

The first priority for all decisions and actions taken at ASU Preparatory Academy is to provide a safe and orderly 
learning environment. This can happen if all involved are committed to performing their best and respecting the 
rights of others. The Student Code of Conduct provides the foundation for such an environment.

The categories of misconduct specified below are intended only as examples of the kinds of misconduct justifying 
discipline and not as a complete list of misconduct. Note: These are recommended disciplinary guidelines for 
some examples of misconduct. Depending on the circumstances of the offense and history of the offender, actual 
discipline may be lesser or greater at the administrator’s discretion on a case-by-case basis. ASU Preparatory 
Academy will take into account the grade level and age of the student, and assign appropriate consequences. 
Offenses are cumulative during the entire time the student is enrolled at ASU Preparatory Academy.

Rationale

The rationale for the Student Code of Conduct is based upon the belief that each person wishes to be treated 
with kindness, respect, dignity and fairness. Thus, one simple but profound rule applies – “treat others the way 
you wish to be treated.” No one has the right to interfere with the learning of others.

When addressing any violation of the student Code of Conduct, it is important that both the parents/guardians 
and the school be involved. When an incident is reported, school staff members will conduct an investigation to 
gather the facts and information from those involved. Reasonable effort will be made to contact and involve the 
parents/guardians prior to a consequence being assigned.

Dr. Crow, President of ASU, reminds us of an important lesson provided by Dr. Martin Luther King, Jr. who wrote 
in the Morehouse College campus newspaper in 1947: “We must remember that intelligence is not enough. 
Intelligence plus character – that is the goal of true education.”

This sentiment, which Dr. King so eloquently articulated as a young man based upon his personal experience 
in college, is reflected today in the ASU Student Code of Conduct: “The aim of education is the intellectual, 
personal, social, and ethical development of the individual. The educational process is ideally conducted in an 
environment that encourages reasoned discourse, intellectual honesty, openness to constructive change, and 
respect for the rights of all individuals. Self-discipline and a respect for the rights of others in the university 
community are necessary for the fulfillment of such goals.”

ASU Preparatory Academy honors these principles and as a member of the ASU community, our student code 
of conduct is designed to educate students and to support their character development as part of the learning 
process. Accordingly, the ASU Preparatory Academy Student Code of Conduct sets forth the standards of 
conduct expected of students who choose to attend our schools. Students who violate these standards will 
be subject to disciplinary sanctions in order to promote their own personal development, to protect our school 
community and to maintain order and stability on our campuses.

Suspension/Expulsion of Students 
with Disabilities

Student Discipline Guidelines

Students placed in special education programs will be expected to abide by the rules of conduct established 
for all students. When misconduct occurs, procedures for such suspensions and expulsions shall meet the 
requirements and regulations of I.D.E.A. and state statutes.
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Conversation 

A school official (teacher, administrator, counselor or student advisor) talks to the 
student and tries to reach an agreement on how the student should behave.

Conference 

A formal conference is conducted with the student and one or more school officials.

Parent Involvement

The parent is notified by telephone, personal contact, email or letter. A conference 
may be conducted with the student, parent, appropriate school officials and other 
individuals concerned.

In-School Discipline (Detention)

The student is subject to consequences that do not require suspension. As an 
example, site-wide detention structures are in place before school, during lunch, 
and after school. In addition, students may lose certain privileges. 

Disciplinary Actions
Students involved in inappropriate actions are subject to certain disciplinary 
actions. Depending on the behavior issues of the student, one or more of the 
following actions may be taken by school officials. Misconduct may also result in 
suspension or loss of privilege of participation in extracurricular activities. 

Short-Term Suspension 

The student is subject to a suspension of 10 school days or less. A short-term 
suspension may be imposed by the school administrator.

During that suspension, the student is not permitted on Network property or at 
Network functions.

Intervention Program

This may take the form of a short-term suspension combined with a counseling 
program in place of a long-term suspension

Long- Term Suspension

The student is subject to a suspension of 11 school days or more. A long-term 
suspension may be recommended by the school administrator and imposed by 
Network administration. 

During that suspension, the student is not permitted on Network property or at 
Network functions

Alternative Learning Classroom

Temporary assignment to an alternative learning classroom (ALC) is an alternative 
to off-campus suspension. An ALC may be imposed for part of a day or for one 
or more days. The student is removed from the regular classroom setting and is 
assigned to a location isolated from classmates. Class assignments are given to a 
student placed in ALC. The parent is notified.

Expulsion

The student is subject to permanent expulsion from all schools in the Network. 
Expulsion may be recommended by a school administrator and imposed by the 
Managing Director, Head of Schools, following a hearing before an independent 
hearing officer. 

Upon expulsion, a student is not permitted on Network property or at Network 
functions unless the student has been readmitted to school by the Managing 
Director, Head of Schools.
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At ASU  
Prep, we 
ensure 
success 
by holding 
each 
of our 
students 
to the 
highest 
disciplinary 
standards

Student Discipline Matrix  
of Consequences

For the chart on the following pages the meaning of the asterisks (*) is:

* The violation must be reported to the Arizona Department of 
Education.

** The violation must be reported to local law enforcement as well 
as the Arizona Department of Education.
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Nature of Offense (Definition)

Academic Misconduct/Dishonesty

Cheating

Lying

Forgery

Verbal Provocation

Plagiarism

Aggression

Using or attempting to use unauthorized materials, 
information or study aids in any academic exercise or 
assignment. Fabrication involves the falsification or 
invention of any information or citation in an academic 
exercise or assignment.

Knowingly giving false or misleading information, 
including false accusations against others with the 
intent to deceive

Using the signature or initials of another person

Use of language or gestures to insult or humiliate 
another person or that may incite another person or 
persons to fight.

Using another’s words, ideas, materials or work without 
acknowledging and documenting the source. Students 
are responsible for knowing the rules governing the 
use of another’s work and for acknowledging and 
documenting the source appropriately.

1st

1st

1st

1st

1st

Conference to short-term suspension

Conference to short-term suspension

Conference to short-term suspension

Conference to short-term suspension

Conference to short-term suspension

2nd

2nd

2nd

2nd

2nd

Conference to short-term suspension

Conference to short-term suspension

Conference to short-term suspension

Conference to short-term suspension

Conference to short-term suspension

3rd

3rd

3rd

3rd

3rd

Short-term to long-term suspension

Short-term to long-term suspension

Short-term to long-term suspension

See Bullying

Short-term to long-term suspension

Academic misconduct/dishonesty can include, but is not limited to cheating, forgery, lying, fabrication and plagiarism.  Examples that could apply include: 

1. Using or attempting to use unauthorized materials, information or study aids in any academic exercise or assignment. Fabrication involves the falsification or 
invention of any information or citation in an academic exercise or assignment; 
2. Using the signature or initials of another person; 
3. Knowingly giving false or misleading information, including false accusations against others with the intent to deceive; 
4. Using another’s words, ideas, materials or work without acknowledging and documenting the source. Students are responsible for knowing the rules 
governing the use of another’s work and for acknowledging and documenting the source appropriately. 

In addition to disciplinary action, students may face academic sanctions which may include but are not limited to receiving a zero (0) on an 
assignment, grade of “F” for a class, or withdrawal from the class during the academic year.

Offense Recommended Discipline



Nature of Offense (Definition) Offense Recommended Discipline

Minor Aggressive Act

Fighting*

Aggravated Assault**

Recklessness

Student engages in non-serious but inappropriate 
physical contact, i.e. hitting, poking, pulling, or pushing.

Mutual participation in an incident involving physical 
violence, where there is no major injury. Verbal 
confrontation alone does not constitute fighting.

A person commits aggravated assault if the person commits assault as 
defined in A.R.S. §13-1204. This could include, but is not limited to:
1. Causing serious physical injury to another,
2. Use of a deadly weapon or dangerous instrument,
3. A person eighteen years of age or older committing the assault upon a 
child under fifteen years of age,
4. Committing an assault knowing the victim is a teacher or other person 
employed by any school and the teacher or other employee is on the 
grounds of a school or grounds adjacent to the school or is in any part of the 
building or vehicle used for school purposes, or any teacher or school nurse 
visiting a private home in the course of the teacher’s or nurse’s professional 
duties or any teacher engaged in any authorized and organized classroom 
activity held on other than school grounds.

Unintentional, careless behavior that may pose a safety 
or health risk to others.

1st

1st

1st

Conference to short-term suspension

Short-term suspension

Conference to long-term suspension (possible police referral)

2nd

2nd

Short-term to long-term suspension

Long-term suspension

3rd

3rd

Long-term suspension to recommend expulsion

Recommend expulsion

Disorderly Conduct

Assault*

Endangerment*

The intent to disturb the peace or quiet, make unreasonable 
noise, use of abusive or offensive language or gestures, 
make a protracted commotion, utterance or display with 
the intent to prevent the transaction of the business of a 
meeting, gathering, or class, or refusal to obey a lawful 
order to disperse.

Intentional or reckless causing of physical injury to another 
or touching another person intending to injure, insult or 
provoke. Including taking or attempting to take anything 
by force and intentional use of a vehicle in a manner 
dangerous to person or property.

The reckless endangerment of another person that results 
in substantial risk of imminent physical injury or death.

1st

1st

1st

Conference to short-term suspension (possible police referral)

Short-term suspension to recommend expulsion (possible police 
referral)

Long-term suspension to recommend expulsion (possible police 
referral)

Conference to short-term suspension (possible police referral)

2nd

2nd

2nd

Short-term to long-term suspension (possible police referral)

Long-term suspension to recommend expulsion (possible police 
referral)

Long-term suspension to recommend expulsion (possible police 
referral)

3rd

3rd

3rd

Short-term to long-term suspension (possible police referral)

Recommend expulsion (possible police referral)

Recommend expulsion (police referral)



Nature of Offense (Definition) Offense Recommended Discipline

Other Aggression

Kidnapping**

Use or Possession**

Other forms of aggression that may result in humiliation 
or personal injury to another person.

The knowing restraint of another person with the intent 
to hold the victim for ransom, as a shield or hostage, for 
involuntary servitude, inflict physical injury or place the  
person in reasonable apprehension of imminent physical 
injury.

Use or possession of alcoholic substances or substances 
represented as alcohol. This includes being intoxicated 
at school, school-sponsored events and on school-
sponsored transportation.

1st

1st

1st

Detention to recommend expulsion (possible police referral)

Short-term suspension to recommend expulsion (possible police 
referral)

Long-term suspension to recommend expulsion (possible police 
referral)

Recommend expulsion (police referral)

Recommend expulsion (police referral)

Short-term to long-term suspension (police referral)
Required substance counseling

2nd

2nd
Long-term suspension to recommend expulsion (police referral)

3rd

3rd Recommend expulsion (police referral)

Homicide**

Sale**

Distribution or Share**

Disruption of the Educational Process

Intentionally or recklessly causing the death of another 
person. Includes first degree murder, second degree 
murder, manslaughter or negligent homicide.

Sale or intent to sell alcoholic substances or substances 
represented as alcohol.

Distribution or sharing, or intent to distribute or share 
alcoholic substances or substances represented as 
alcohol.

Interrupting or creating a disturbance or a commotion that 
impedes the educational process. The disruption could 
occur in the classroom or on campus.

1st

1st

1st

1st

Long-term suspension to recommend expulsion (police referral)

Short-term to long-term suspension (possible police referral)

Long-term suspension to recommend expulsion (possible police 
referral)

Conference to recommend expulsion (possible police referral)

2nd

2nd Detention to recommend expulsion (possible police referral)

Short-term suspension to recommend expulsion (possible police 
referral)

3rd

3rd

Recommend expulsion (possible police referral)

Academic Misconduct/Dishonesty

If a long-term suspension is recommended and it is the first long-term suspension for an alcohol offense, the Principal may allow the student to return after 
a short-term suspension has been served and the student has successfully completed a Network-approved substance abuse counseling program at the 
student’s expense. Failure to satisfactorily complete the substance abuse counseling program will result in the initial long-term suspension being reinstated. If 
a long-term suspension is recommended and it is the second long-term suspension for an alcohol offense, counseling participation will not lessen the term of 
suspension. If the recommendation is for expulsion, participation in a substance abuse program will not lessen the recommendation.



Nature of Offense (Definition) Offense Recommended Discipline

Arson

Truancy

Leaving School Grounds without permission

Other Attendance Violations

Attendance Policy Violations

Of a structure or Property* 
Damaging or attempting to damage a structure or 
property by fire or incendiary device.

Of an Occupied Structure*
Damaging or attempting to damage an occupied 
structure by fire or incendiary device.

See Truancy Policy in Student/Family Handbook - 
withdrawal will occur after 10 days of truancy

Leaving school grounds without following proper 
procedures to provide documentation to school officials 
of permission from a parent/guardian.

1st

1st

1st

1st

Long-term suspension to recommend expulsion (possible police 
referral)

Conference to detention

Conference to detention

2nd

2nd

2nd

2nd

Recommend expulsion (possible police referral)

Conference to detention

Conference to detention

Conference to detention

3rd

3rd

3rd

3rd

Recommend expulsion (police referral)

Short-term suspension

Short-term suspension

Short-term suspension

Unexcused Absence

Tardy

Any absence for a class period during the school day 
that is not excused by the student’s parent/guardian and 
approved by the appropriate school official.

Violations of state, school network, or school policy related 
to attendance.

Arriving at school or to a class after the late bell, but prior 
to one-third (1/3) of the class period expiring.

1st

1st

Conference to detention

Conference to detention

Conference to detention

2nd

2nd Conference to detention

Short-term suspension

3rd

3rd

Short-term suspension

Conference to detention

Drug Violation
For purposes of these definitions and Network policy, “drugs” shall include, but not be limited to: all dangerous controlled substances prohibited by law, any 
prescription or patient medication or over-the-counter medication, except those for which permission to use in school has been granted pursuant to Network 
policy. Hallucinogenic substances, inhalants, imitations of illegal drugs, and anabolic steroids, medication or dietary supplement for recreational use, drug 
paraphernalia, or medication for which a student does not have a prescription.



Nature of Offense (Definition) Offense Recommended Discipline

Use or Possession**

Use or possession of “drugs”. This includes use or 
possession of drug paraphernalia and imitations of illegal 
drugs, including medications for which a student does 
not have a prescription. This includes off-campus use 
and then being on Network property or at a Network 
function. Use or possession of a medication or a dietary 
supplement for recreational use will be treated as a drug 
violation - use or possession.

1st Short-term to long-term suspension (police referral)
Required substance counseling

2nd Long-term suspension to recommend expulsion (police referral)

3rd Recommend expulsion (police referral)

Bullying*

Sale**

Distribution or Share**

Bullying is repeated acts over time that involves a real or 
perceived imbalance of power with the more powerful 
child or group attacking those who are less powerful, 
with intent to harm. Bullying can be physical, verbal, or 
psychological. Specific examples include, but are not 
limited to, hitting, punching, demeaning, teasing, name 
calling, taunting, derogatory nicknames, innuendos, and/
or remarks; gestures, social exclusion or cyber bullying.

Sale or intent to sell, or manufacture of “drugs”. It 
also includes sale, intent to sell or manufacture of 
drug paraphernalia and imitations of illegal drugs, 
including medication for which a student does not 
have a prescription. Sale of a medication or a dietary 
supplement for recreational use will be treated as a drug 

Distribution or sharing, or intent to distribute or share, or 
the manufacture of drugs. It also includes distribution, 
share, intent to distribute or share, or manufacture 
of drug paraphernalia and imitations of illegal drugs, 
including medications for which a student does not have 
a prescription. Distribution of a medication or a dietary 
supplement for recreational use will be treated as a drug 
violation - distribution or share.

1st

1st

1st

Short-term suspension to recommend expulsion (possible police 
referral)
Required sensitivity counseling

Long-term suspension to recommend expulsion (police referral)

Short-term suspension to recommend expulsion (possible police 
referral)

Short-term to long-term suspension (police referral)

2nd

2nd Long-term suspension to recommend expulsion (police referral)

Recommend expulsion (police referral)

3rd

3rd

Long-term suspension to recommend expulsion (possible police 
referral)

Drug Violations and Drug/Substance Abuse Counseling

Harassment, Threat or Intimidation or Bullying

If a long-term suspension is recommended and it is the first long-term suspension for a drug offense, the Principal may allow the student to return after a short-
term suspension has been served and the student has successfully completed a Network-approved drug/substance abuse counseling program at the student’s 
expense. Failure to satisfactorily complete the drug/substance abuse counseling program will result in the initial long-term suspension being reinstated. If a long-
term suspension is recommended and it is the second long-term suspension for a drug offense, counseling participation will not lessen the term of suspension. 
If the recommendation is for expulsion, participation in a substance abuse program will not lessen the recommendation.

If a long-term suspension is recommended and it is the first long-term suspension for a harassment, threat or intimidation, or bullying offense, the Principal may 
allow the student to return after a short-term suspension has been served and the student has successfully completed a Network-approved sensitivity counseling 
program at student’s expense. Failure to satisfactorily complete the sensitivity counseling program will result in the initial long-term suspension being reinstated. 
If a long-term suspension is recommended and it is the second long-term suspension for harassment, threat or intimidation offense, counseling participation will 
not lessen the term of suspension. If the recommendation is for expulsion, participation in a sensitivity program will not lessen the recommendation.



Nature of Offense (Definition) Offense Recommended Discipline

Harassment, Non-Sexual*

Threatening or Intimidating*

Combustible

Defiance, Disrespect or Insubordination

Harassment, non-sexual means harassing conduct 
based on and/or motivated by race, color, religion, 
national origin or disability.

When a person indicates by word or conduct the intent 
to cause physical injury or serious damage to a person 
or their property.

Student is in possession of a substance or object that 
is readily capable of causing bodily harm or property 
damage.

Student engages in refusal to follow directions, talks 
back, or delivers socially rude interactions.

1st

1st

1st

1st

Short-term suspension to recommend expulsion (possible police 
referral)

Short-term suspension to recommend expulsion (possible police 
referral)

Conference to short-term suspension

Conference to detention

2nd

2nd

2nd

2nd

Long-term suspension to recommend expulsion (possible police 
referral)

Long-term suspension to recommend expulsion (possible police 
referral)

Short-term to long-term suspension

Conference to short-term suspension

3rd

3rd

3rd

3rd

Recommend expulsion (possible police referral)

Recommend expulsion

Long-term suspension to expulsion

Short-term to long-term suspension

Hazing* ARS§15-2301

Other Violations of School Policies

Contraband

Any intentional, knowing or reckless act committed by 
a student, whether individually or in concert with other 
persons, against another student, and in which both of the 
following apply:

1. The act was committed in connection with the initiation 
into, affiliation with or the maintenance of membership in 
any organization that is affiliated with the Network;
2. The act contributes to a substantial risk of potential 
physical injury, mental harm or degradation or causes 
physical injury, mental harm or personal degradation.

Possession of items prohibited because they may disrupt 
the learning environment.

1st

1st

Short-term suspension to recommend expulsion (possible police 
referral)

Conference to short-term suspension

2nd

2nd

Long-term suspension to recommend expulsion (possible police 
referral)

Short-term to long-term suspension

Long-term suspension to expulsion

3rd

3rd

Long-term suspension to recommend expulsion (possible police 
referral)



Nature of Offense (Definition) Offense Recommended Discipline

Disruption

Gambling

Negative Group Affiliation*

Student engages in behavior causing an interruption in a 
class activity. Disruption includes sustained loud talking, 
yelling or screaming,  noise from materials, horseplay or 
rough-housing, or sustained out-of-seat behavior.

To play games of chance for money or to bet a sum of 
money or other items of value.

1. 3 or more individuals associate periodically as an 
ongoing criminal group or organization, whether loosely 
or tightly structured,
2. The group has identifiable leaders, although the 
leader for one type of criminal activity may be different 
than the leader for another,
3. The group has a name or identifying symbol,
4. The organization’s members, individually or collectively, 
currently engage in, or have engaged in, violent or other 
criminal activity and,
5. The group frequently identifies itself with, or claims 
control over specific territory (turf) in the community, 
wears distinctive dress and colors, and communicates 
through graffiti and hand signs among other means* 
(United States Department of Justice, Bureau of Justice 
Assistance, 1997).

1st

1st

1st

Conference to detention

Conference to detention

Conference to detention

Conference to detention

Conference to short-term suspension

Conference to short-term suspension

Conference to short-term suspension

2nd

2nd

2nd Short-term to long-term suspension

3rd

3rd

3rd Long-term suspension to expulsion

Language, Inappropriate

Parking Lot Violation

Dress Code Violations

Student delivers verbal messages that include swearing, 
name calling, or use of words in an inappropriate way.

Violation of Network policy or laws related to parking 
lots or the operation of motorized vehicles on school 
property.

Failure to comply with the Network and school dress 
standards.

1st

1st

1st

Conference to detention

Conference to short-term suspension

Conference to detention

Short-term to long-term suspension

Conference to detention

2nd

2nd

2nd Conference to detention

Conference to short-term suspension

3rd

3rd

3rd

Conference to short-term suspension

Long-term suspension to expulsion



Nature of Offense (Definition) Offense Recommended Discipline

Public Displays of Affection

Sexual Offenses and Counseling

Fire Alarm Misuse**

Harassment, Sexual**

Bomb Threat**

Holding hands, hugging, kissing, sexual touching, or 
other displays of affection in violation of school policy.

If a long-term suspension is recommended and it is the first long-term suspension for a sexual offense, the Principal may allow the student to return after a short-
term suspension has been served and the student has successfully completed a Network-approved sensitivity counseling program at student’s expense. Failure to 
satisfactorily complete the sensitivity counseling program will result in the initial long-term suspension being reinstated. If a long-term suspension is recommended 
and it is the second long-term suspension for a sexual offense, counseling participation will not lessen the term of suspension. If the recommendation is for 
expulsion, participation in a sensitivity program will not lessen the recommendation.

Intentionally ringing or pulling the fire alarm when there 
is no fire.

Unwelcome conduct of a sexual nature that denies 
or limits a student’s ability to participate in or receive 
benefits, services, or opportunities in the school’s 
program. This behavior can include unwelcome sexual 
advances, requests for sexual favors, and other verbal 
and non-verbal conduct of a sexual nature.

Threatening to cause harm using a bomb, dynamite, 
explosive, or arson-causing 

1st

1st

1st

Conference to short-term suspension

Short-term suspension to recommend expulsion  
(police referral)

Short-term suspension to recommend expulsion (possible police 
referral), Required sensitivity counseling

Recommend expulsion (police referral)

2nd

2nd

Short-term to long-term suspension

Long-term suspension to recommend expulsion (police referral)

3rd

3rd

Long-term suspension to recommend expulsion

Recommend expulsion (police referral)

School Threat

Harassment, Sexual with Contact*

Sexual Offenses

Chemical or Biological Threat**

Other Threat**

Sexual harassment that includes unwanted physical 
contact of non-sexual body parts. (includes areas not 
covered in Arizona Revised Statutes)

Threatening to cause harm using dangerous chemicals or 
biological agents.

Other threats to cause harm, by any means, including but 
not limited to verbal, written, through the use of social 
media, etc.

1st

1st

1st

1st

Short-term suspension to recommend expulsion (possible police 
referral), Required sensitivity counseling

Long-term suspension to recommend expulsion (possible police 
referral)

Recommend expulsion (police referral)

Recommend expulsion (police referral)

2nd

3rd Recommend expulsion (possible police referral)



Nature of Offense (Definition) Offense Recommended Discipline

Indecent Exposure or Public Sexual Indecency

Fire Alarm Misuse**

Sexual Abuse**

Indecent exposure is when a student exposes his or her 
genitals or anus, or a female student exposes the areola 
or nipple of her breast and another person is present 
and the student is reckless about whether the other 
person, as a reasonable person, would be offended or 
alarmed by the act; act of sexual contact; act or oral 
sexual contact; sexual intercourse; or bestiality if another 
person is present and the student is reckless about 
whether the other person, as a reasonable person, 
would be offended or alarmed by the act.

Knowingly traffic another person with the intent to cause 
the other person to engage in any paid sexual activity 
or sexual explicit performance by deception, force or 

Intentionally or knowingly engaging in sexual contact 
with any person fifteen (15) or more years of age without 
consent of that person or with any person who is under 
fifteen (15) years of age, even if the physical contact only 
involves the female breast.

1st

1st

1st

Long-term suspension to recommend expulsion  
(police referral)

Recommend expulsion (police referral)

Short-term suspension to recommend expulsion (possible police 
referral)

Recommend expulsion (police referral)

Long-term suspension to recommend expulsion (police referral)

2nd

2nd Recommend expulsion (police referral)

3rd

Sexual Assault**

Pornography

Network Infraction

Intentionally or knowingly engaging in sexual intercourse 
or oral sexual contact with any person without consent of 
such person.

Possessing, sharing or posting sexually explicit depictions 
of persons, in words or images, on a school campus or 
school Network facility, including both in print and on cell 
phones or other electronic devices. This also includes 
filming, videotaping, photographing, or “sexting”.

Improper use of the network, in violation of the Technology 
Use Agreement or Network policy. Infractions include, 
but are not limited to, inappropriate use of, damage to, 
disruption of, inappropriate or unauthorized recordings of, 
or negative impact of persons or property.

1st

1st

1st

Recommend expulsion (police referral)

Short-term suspension to recommend expulsion  
(possible police referral)

Detention to recommend expulsion. Possible loss of the  
privilege to use Network technology (possible police referral)

2nd

2nd

Long-term suspension to recommend expulsion  
(police referral)

Short-term suspension to recommend expulsion 
Possible loss of the privilege to use Network technology (possible 
police referral)

Recommend expulsion (police referral)

Long-term suspension to recommend expulsion
Possible loss of the privilege to use Network technology (possible 
police referral)

3rd

3rd



Nature of Offense (Definition) Offense Recommended Discipline

Telecommunication Device

Theft

Theft

Burglary (1st Degree)*

Improper use of personal cell phones or electronic 
devices. Electronic devices could include, but are not 
limited to, I-Pods, Gaming devices, cameras, or I-Pads, 
etc. ASU Preparatory Academy does not assume 
responsibility or liability for theft or damage of personal 
electronic devices. Students bring prohibited devices at 
their own risk.

The taking, concealing, or attempted taking of property 
belonging to the Network or another person without 
permission and with a value of $250 or more.

A student commits burglary in the 1st degree if such 
person or an accomplice violates the provisions 
of second or third degree burglary and knowingly 
possesses explosives, a deadly weapon or a dangerous 
instrument in the course of committing any theft or any 
felony.

1st

1st

1st

Detention to recommend expulsion. Possible loss of the privilege to 
use Network technology (possible police referral)

Short-term suspension to recommend expulsion (possible police 
referral)

Recommend expulsion (police referral)

2nd

2nd

Short-term suspension to recommend expulsion 
Possible loss of the privilege to use Network technology 
(possible police referral)

Long-term suspension to recommend expulsion (possible police 
referral)

3rd

3rd

Long-term suspension to recommend expulsion
Possible loss of the privilege to use Network technology 
(possible police referral)

Recommend expulsion (police referral)

Burglary/Breaking and Entering (2nd/3rd Degree)*

Petty Theft

Other Technology

A student enters and remains unlawfully in or on a 
residential or non-residential structure or in a fenced 
commercial yard or enters any part of a motor vehicle by 
means of manipulation key or master key with the intent 
to commit theft or any felony therein.

The taking, concealing, or attempted taking of property 
belonging to the Network or another person without 
permission and with a value of under $250.

Improper use of other technology belonging to the 
Network or another person in violation of the Technology 
Use Agreement or Network policy. Infractions include, 
but are not limited to, inappropriate use of, damage to, 
disruption of, inappropriate or unauthorized recordings 
of, or negative impact of persons or property.

1st

1st

1st

Long-term suspension to recommend expulsion (possible police 
referral)

Short-term suspension to recommend expulsion (possible police 
referral), Required sensitivity counseling

Detention to recommend expulsion. Possible loss of the privilege to 
use Network technology (possible police referral)

Recommend expulsion (possible police referral)

Long-term suspension to recommend expulsion (possible police 
referral)

Short-term suspension to recommend expulsion 
Possible loss of the privilege to use Network technology (possible 
police referral)

2nd

2nd

2nd

3rd

3rd

Recommend expulsion (possible police referral)

Long-term suspension to recommend expulsion 
Possible loss of the privilege to use Network technology (possible 
police referral)



Nature of Offense (Definition) Offense Recommended Discipline

Armed Robbery**

Extortion*

In the course of committing robbery, a person is armed 
with, uses or threatens to use a deadly weapon or 
dangerous instrument or a simulated deadly weapon.

Attempting to obtain or obtaining money or property by 
threat, force, or in return for protection.

1st

1st

Recommend expulsion (police referral)

Short-term suspension to recommend expulsion (possible police 
referral)

2nd
Long-term suspension to recommend expulsion (possible police 
referral)

3rd Recommend expulsion (possible police referral)

Robbery*
Using force or threatening to use force to commit a theft 
or while attempting to commit a crime.

1st
Long-term suspension to recommend expulsion (possible police 
referral)

Recommend expulsion (possible police referral)2nd

Use or Possession*

Sale*

Possession of tobacco substances, products, or 
substances represented as tobacco (e-cigarettes/
vapors, and the like).

Sale of tobacco substances, products, or substances 
represented as tobacco (e-cigarettes/vapors and the 
like).

1st

1st

Conference to short-term suspension
Recommendation for smoking cessation program

Conference to short-term suspension

Short-term to long-term suspension
Required smoking cessation program

Short-term to long-term suspension

Long-term suspension

Long-term suspension

2nd

2nd

3rd

3rd

Distribution of Share*

Tobacco/Unauthorized Substance

Distribution and share means the act of giving tobacco 
substances, products, or substances represented as 
tobacco (e-cigarettes/vapors and the like), including, 
but not limited to, passing tobacco from one person to 
another.

1st

2nd

3rd

Conference to short-term suspension
Recommendation for smoking cessation program

Short-term to long-term suspension
Required smoking cessation program

Long-term suspension



Nature of Offense (Definition) Offense Recommended Discipline

Vandalism or Criminal Damage

Vandalism of Personal Property*

Dangerous Items*

Simulated Firearms

Willful destruction, defacement, or damage of personal 
property.

This violation includes, but is not limited to, laser pointers, 
letter openers, mace/pepper spray, paintball guns, razor 
blades/box cutters, fireworks, simulated knives, taser or 
stun guns, tear gas, or a knife with any length of blade.

Student engages in refusal to follow directions, talks 
back, or delivers socially rude interactions.

1st

1st

1st

Short-term suspension to recommend expulsion
Recommendation for restitution (possible police referral)

Short-term suspension to recommend expulsion (possible police 
referral)

Conference to detention

2nd

2nd

2nd

Long-term suspension to recommend expulsion
Recommendation for restitution (possible police referral)

Long-term suspension to recommend expulsion (possible police 
referral)

Conference to short-term suspension

3rd

3rd

3rd

Recommend for expulsion and recommendation for restitution 
(possible police referral)

Recommend for expulsion (possible police referral)

Short-term to long-term suspension

Firearms**

Weapons and Dangerous Items

Graffiti or Tagging

Other Weapons

This violation includes, but is not limited to, loaded or 
unloaded, operable or inoperable, handguns, pistols, 
shotguns, rifles, air/pellet/BB guns, starter guns/pistols, 
flare guns and destructive devices, i.e. bombs or grenades.

Writing on walls, drawings or words that are scratched, 
painted, or sprayed on walls or other surfaces in school 
buildings or school Network facilities.

This violation includes, but is not limited to, brass knuckles, 
nunchucks, and billy clubs.

1st

1st

1st

Long-term suspension to recommend expulsion (police referral)

Short-term suspension to recommend expulsion
Recommendation for restitution (possible police referral)

Short-term suspension to recommend expulsion (possible  
police referral)

2nd

2nd

Long-term suspension to recommend expulsion
Recommendation for restitution (possible police referral)

Long-term suspension to recommend expulsion (possible police 
referral)

Recommend for expulsion and recommendation for restitution 
(possible police referral)

Recommend for expulsion (possible police referral)

3rd

3rd



We help  
to form  
responsible  
citizens  
inside our 
classrooms.

Student Suspension &  
Expulsion/Due Process Rights
A student whose conduct may warrant long-term 
suspension or expulsion shall be provided with 
written notice of the alleged misconduct and an 
opportunity to be heard by an impartial hearing 
officer. The particular form of due process required 
shall depend upon the gravity of the situation and the 
type of discipline invoked. In certain circumstances, 
an alternative to long-term suspension or expulsion 
will be offered to the student.

If a student withdraws from school after receiving 
notice of possible action concerning discipline, 
suspension, or expulsion, Administration may 
continue with the action after the withdrawal and 
may record the results of such action in the student’s 
permanent file.
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Help  
students 
stay  
healthy  
in our 
schools.

Records and Medication Policies
Health Services

It is the mission of the health office staff to keep students healthy and in school. 
Health Services is responsible for overseeing and tracking immunizations and 
routine vision and hearing screening within Arizona State regulations. Parents/
guardians will be contacted if there is anything missing from their child’s health 
record. It is very important for the school nurse to have up- to-date parent/
guardian phone numbers for every child. No child who is sick will be allowed to 
walk home, even with parental permission. Children are allowed to be picked 
up only by adults whose names are listed on the emergency card identification.

Regular strength acetaminophen (Tylenol) will only be given to students 
who have written permission from a parent/guardian, indicated by initialing 
on the emergency information card. Acetaminophen will be given as needed 
within the guidelines and directions listed on the label.

Medications and non-prescription medications, including 
acetaminophen, will not be dispensed to students during the first and last 
hour of the school day.

Medications needed by students should be given on a schedule that 
permits as many doses as possible to be given at home with supervision of a 
parent/guardian.

If medication must be taken during school hours, the parent/guardian 
must complete an “Authorization to Administer Medication to Students” form, 
available from Health Services. A medication consent form must be on file. 
Medications may not be sent to school with students. All medications, whether 
prescription or over-the-counter, including refills, MUST be brought to the 
health office by the parent or designated adult.

Prescription medication must be in the original prescription container 
labeled by the pharmacist. Label must include: name of the student, name 
of the medication, dosage, frequency, and time to be given (if specified). 
Prescriptions must be in English. Doctor’s orders are needed for changes to 
dosage, frequency or time of medication noted on the pharmacy label.

Over-the-counter medication must be in the original container with all 
warnings and directions intact. Directions and warnings must be in English. 
Health Services will not give medication beyond the recommended dosage or 
frequency listed on the medication container without a doctor’s order, even if 
requested by the parent. Doctor’s orders are needed to give over- the-counter 
medications on a daily or scheduled basis.

Doctor’s orders must be in writing on physician letterhead. Doctor’s orders 
must include: Name of student, name of the medication, dosage, frequency 
and time to be given (if specified). Doctor’s orders may be faxed to Health 
Services. Please note on the fax: “Attention: Health Services” and the specific 
student’s full name and date of birth.

Medications must be current. By law, Health Services will not give 
medications past the expiration date on the label.

Medication no longer being given to students at school cannot be 
stored at school and must be picked up by the parent and returned home.

At the end of each school year, all medications must be removed from 
Health Services. Medication will not be stored at school over the summer break. 
A parent/adult must pick up the medications to be taken home. Medications 
cannot be sent home with students. All medication not picked up by the end 
of the last day of school will be destroyed and discarded by Health Services.

Access  |  Impact  |  Excellence



Exclusion from School Due to Illness

Symptoms of Illness Requiring your 
Child to Stay Home/be Removed

Symptoms of illness can appear suddenly; they progress rapidly in children, and infections spread easily in 
school settings. Many of our children are very susceptible to viruses. 

In an attempt to minimize the spread of illness, we are requesting that you keep your child home if he/she 
exhibits any of the symptoms described below. If you are unsure as to whether or not your child’s symptoms are 
indicative of an illness, we are requesting that you keep your child home for the day. Unusual behavior changes 
or sleep patterns may also be indicative of the onset of illness. If your child is sent home due to illness, or 
becomes sick at home, keep him/her home for at least 24 hours after ALL symptoms have subsided. A child sent 
back to school too soon will usually be more susceptible to other illnesses, and may put other students at risk. 

Fever 

Temperature of 100º F or higher, especially if other symptoms are present.  

Diarrhea 

One or more episodes of watery or loose stools. 

Vomiting 

Two or more times in a 14-hour period. 

Body Rash 

Rashes are frequent occurrences in children. However, if the rash is accompanied by fever, or causes severe 
itching or discomfort, your child should remain at home until the symptoms disappear, or are treated by a 
physician who gives you a written clearance for him/her to return to school. 

Eye Discharge 

Thick mucus or yellow/green drainage from the eye, crustiness along eyelids which appears after cleaning, or 
“pink eye”. 

Sore Throat/Fever/Swollen Glands

Severe sore throat, especially accompanied by fever and/or swollen glands may be strep throat. Strep throat 
requires treatment with antibiotics. The child MUST be on antibiotics for at least 24 hours before he/she can 
return to school. Please do not hesitate to keep your child home longer if the complaints are not greatly improved 
after only 24 hours. 

Runny Nose/Cough

Runny noses and coughs are frequent during the winter and the spring. If your child coughs continuously, has 
thick yellow/green nasal or mucous drainage, or requires frequent wiping of nasal mucous drainage, please keep 
him/her home. Should these symptoms develop at school we will request that you take him/her home.

Irritability/ Excessive Sleepiness 

Excessive sleepiness, irritability, or unusual behaviors, especially in younger children may be indicative of the 
onset of illness. Children are uncomfortable, unhappy, and do not benefit from the classroom at these times.

Head Lice

If live lice is found, a parent must pick up the student immediately.  After proper treatment and removal of nits/
eggs, a student may return with a clearance from the school nurse.  
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Returning to School after Significant 
Illness, Injury or Surgery

Form Agreements

Family Educational Rights  
& Privacy Act

To maintain the health and safety of our students, it is essential that we receive current information on a child 
who is returning to school after a period of absence. In the event that a student is absent for three or more 
consecutive days, is hospitalized, has a need to go to the Emergency Room, or has a change in their functional 
status (i.e. change in weight bearing status, functional restriction, etc.) due to illness or injury, please provide the 
school nurse with documentation from the physician noting any change in medications or restrictions including 
start date, date of return to school, or changes in activities. For injuries, please provide specific instructions 
from the physician regarding any restrictions or accommodations related to physical activity, therapy and/or 
equipment use which should be implemented at the school.  The physician should also include a specific 
time frame for the restrictions. Without this note the student may not be able to participate in his/her regularly 
scheduled activities, including therapies. We recommend in all such situations that a parent call the school nurse 
prior to the student returning. All documentation can be sent in with the student or emailed to the school nurse. 

Receipt for Student Attendance and Discipline Procedures

Student attendance and their actions at school impact their learning. It is important for the entire family to 
understand the attendance policy and the discipline procedures at ASU Preparatory Academy.

See page 07 for the description of the attendance policy and page 21 for the discipline procedure.

If a student’s behavior requires immediate removal from the classroom or school, the student may be picked up, 
taken home or taken to the parent’s/guardian’s place of employment.

The Family Educational Rights and Privacy Act (FERPA) is a federal law that protects the privacy of student 
educational records. FERPA affords parents and students over eighteen (18) years of age (eligible students) 
certain rights. They are:

• The right to inspect and review the student’s education records within forty-five (45) dates from the day the  
 school administrator receives a written request for access.

• The right to request the amendment of the student’s education records that the parent or eligible student  
 believes is inaccurate or misleading. Parents/guardians should write to the school administrator, clearly  
 identifying the part of the record they want changed, and specify why it is inaccurate or misleading.

The right to consent to disclosures of personally identifiable information contained in the student’s education 
records, except to the extent that FERPA authorizes disclosure without consent. One exception that permits 
disclosure without consent is dis- closure to the school officials with legitimate educational interests to review 
educational records in order to fulfill professional responsibility.
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District News and Media Opt Out

Your student may be interviewed, recorded, videotaped, or photographed 
by the media or school staff for a story in the newspaper, internet, 
radio, or television. These media requests must be approved by school 
administration which will assure the best interests of your child and that 
their safety and rights are upheld. We will be cautious with our practices 
regarding this issue.

Parents/guardians who want their child(ren) EXCLUDED from these 
activities, must opt out within Infinite Campus in the Student section under 
RELEASE AGREEMENTS.

Student Surveys, Research Studies and Evaluation

Due to the partnerships and affiliations ASU Preparatory Academy has, 
there will be times when students will be asked to complete surveys and 
have the data analyzed and evaluated. The privacy and confidentiality of our 
students is important; therefore, every opportunity to provide anonymity for 
each student will be taken.

Whenever appropriate, all stakeholders will be provided with additional 
pertinent information regarding the participation in the research.

Directory Information Non-Release Request

Directory information includes the following:

1. Student’s name

2. Class designation (grade level)

3. Student’s extracurricular participation

4. Student’s achievements, honors and awards

5. Student’s enrollment status

6. Student’s photograph

Parents/guardians who do NOT want information released about their 
children must deny directory information within Infinite Campus in the 
Student section under RELEASE AGREEMENTS.

Student Safety Agreement

As a student at Arizona State University Preparatory Academy, I agree to 
follow the safety rules listed below while on my way to school, at school, 
and from school.

I agree to:

• Cross streets only in properly marked crosswalks

• Be alert and not distracted by electronic devices and cell phones

• Behave appropriately on the bus and at bus pick-up and drop-off

• Use the office phone to call my parents/guardians if I am not going  
 directly home

• Be respectful of my community

• Follow the above expectations and I understand that my extended day  
 or activity privileges will be revoked for a violation of this safety  
 agreement
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Student Technology Acceptable Use Policy

ASU Preparatory Academy provides technology resources in its learning 
environment to support student success. It is common for students to 
have responsibility for appropriately using technology items such as laptop 
computers and tablets during the school day. Student use of school 
technology is subject to the following conditions:

1. Students may only access their tablet/computer or network by using the 
assigned network account/password.

2. Students are responsible for their behavior and communication on the 
computer/tablet/network. Students may not use the network or school 
property to engage in transmission, receiving or possession of obscene 
materials or pornography of any kind. Students may not send or receive 
emails that contain inappropriate or obscene comments, suggestions, or 
language.

3. Students may not intentionally seek information or modify files, data, or 
passwords belonging to other users, or misrepresent other users on the 
computer/iPad/network.

Use of Technology Resources in Instruction and Community 
Involvement Electronic Information Services User

Internet and computer use at ASU Preparatory Academy is provided for 
students, parents/guardians and other users to conduct research and 
communicate for academic purposes only as determined by the school. 
Independent access to network services is provided to users who agree to 
act in a considerate and responsible manner. Access is a privilege, not a 
right, and entails responsibility.

All administrators and teachers may review files and communications to 
maintain system integrity and ensure responsible use of the internet and 
computers; files stored on District servers are not private.

ASU Preparatory Academy has no control over the nature or content of 
information from other computer systems and disclaims any responsibility 
to exercise such control. The school is also not responsible for the 
accuracy or appropriateness of information retrieved, or for lost, damaged 
or unavailable information.

Each user must:

• Use the computer technology to support personal education objectives  
 consistent with the goals and mission of the school.

• Agree not to submit, publish, display or retrieve any defamatory,  
 inaccurate, abusive, obscene, profane, threatening, offensive, or illegal  
 materials.

• Abide by all copyright and trademark laws and regulations.

• Agree not to release personally identifiable data.

• Agree not to use the computer to disrupt the use of technology for  
 another user.

• Understand that the inappropriate use of technology may result in  
 cancellation of permission to use the technology and possible  
 disciplinary action may occur.

• Report any misuse of technology to administration.

• Be polite and use appropriate language.

• Respect privacy and not share passwords.
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4. Students may not use the network or school property to engage in illegal 
activities such as software pirating, peer- to-peer file sharing (i.e., FrostWire, 
Bit Torrents, etc.) and/or intellectual property violations (ex: music, videos, 
books, television shows, movies, etc. which are under copyright). Only 
public domain software may be installed on school property with the 
consent of the school Director and IT Director.

5. All communications accessible on the internet should be assumed to be 
private property (e.g., copy written or trademarked). All copyright issues 
regarding software, information, and authorship must be respected. Rules 
against cheating and plagiarism will be enforced.

6. Students may not use the network or school property to engage in 
“hacking.” Malicious use of the network or school property to develop 
programs or infiltrate a computer or computer system and /or damage the 
software components of a computing system is prohibited. Students may 
not use the network or school property to disrupt its use by others.

7. Students may not bypass or attempt to bypass ASU Preparatory 
Academy’s technology protection measures. Students must immediately 
notify the teacher, the principal, or the director of technology if they identify 
a possible security problem. Students should not go looking for security 
problems because this may be construed as an unlawful attempt to gain 
access.

8. Transmission of any material in violation of any state, federal law, or 
school policy is prohibited.

9. Any use of the network or school property for commercial purposes is 
prohibited.

10. Use of the network or school property to engage in cyber bullying 
is prohibited. Cyber bullying involves the use of information and 
communication technologies to support deliberate, repeated and hostile 
behavior by an individual or group that is intended to harm others.

11. Privacy in communications over the internet and the school network 
is not guaranteed. In order to verify compliance with this rule, the school 
reserves the right to inspect any directories, files and/or messages residing 
on or sent using the school network or property.

12. Students and parents/guardians will indemnify and hold the ASU 
Preparatory Academy harmless from any financial losses or legal ramification 
sustained due to misuse of the network or school property by the students.

13. Use of non-educational games, videos, movies, or games/videos/
movies not assigned by a teacher while on the network or using school 
property is prohibited.

14. When using the network or school computers students must follow the 
directions of school teachers/staff and adhere to school policies.
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Students and their parent/guardian must sign and return the ASU 
Preparatory Academy Signature Page and confirm the Technology 
Acceptable Use Policy and Safety Agreement, which is outlined below, 
before a student is issued any school-owned technology equipment.

Use of school technology is a privilege. The student is responsible for what 
occurs on his/ her school assigned technology. Use of the internet is a 
privilege as well. Internet connection is provided for educational purposes 
only. Unauthorized and inappropriate use of school technology and internet 
connection will result in a cancellation of these privileges. Should the student 
damage any property owned or in the care of ASU Preparatory Academy, 
including but not limited to tablets, computers, etc. parents/guardians may 
incur financial responsibility to cover damages and loss of equipment. In 
addition, students are expected to exclusively use the computers provided 
by ASU Preparatory Academy and to not bring personal computers to the 
school. School-owned computers are setup with the appropriate software 
needed in the classroom, together with the required filters that ensure the 
proper use of internet connection.

In alignment with the Children’s Internet Protection Act (CIPA), ASU 
Preparatory Academy filters all internet-enabled computers. Network 
administrators have implemented measures to protect against (e.g., block/
filter) internet access to inappropriate content.

The technology department monitors online activity of students in an effort 
to restrict access to this content. Nevertheless, parents/ guardians are 
advised that determined users may be able to gain access to information, 
communication and/or services on the internet which ASU Preparatory 
Academy has not authorized for educational purposes and/or which 
they and/or their parents/guardians may find inappropriate, offensive, 
objectionable or controversial. Parent/Guardians assume this risk by 
consenting to allow their students to participate in the use of the internet. 
Students accessing the internet through the school’s computers assume 
personal responsibility and liability, both civil and criminal, for unauthorized 
or appropriate use of the internet.

ASU Preparatory Academy has the right to monitor, review and inspect 
any directories, files and/or messages residing on or sent using school 
computers/tablets/networks. Messages relating to or in support of illegal 
activities will be reported to the appropriate authorities.

Read the following paragraph and use Infinite Campus to provide your 
acceptance the Technology Acceptable Use Agreement:

“As the parent/guardian of this student, I have read the Internet Acceptable 
Use Policy and Safety Agreement, and have discussed them with my 
child. I understand that student access to the internet is designed for 
educational purposes and that ASU Preparatory Academy has taken 
available precautions to restrict and/or control student access to material 
on the internet that is obscene, objectionable, inappropriate and/or harmful 
to minors. However, I recognize that it is impossible for ASU Preparatory 
Academy to restrict access to all objectionable and/or controversial 
materials that may be found on the internet. In addition, I agree with the 
exclusive use of school-provided devices and that my student will not 
bring personal computers or tables to the classroom.”

Student Technology  
Acceptable Use Agreement
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